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Instructions: �&�R�P�S�O�H�W�H���D�Q�G���V�X�E�P�L�W���W�R���3�D�\�U�R�O�O���6�H�U�Y�L�F�H�V�����6�$�������������W�R���J�H�Q�H�U�D�W�H���S�D�\�����,�Q�G�L�F�D�W�H���W�K�H���'�D�W�H�����6�W�D�U�W���D�Q�G���(�Q�G���W�L�P�H�V�����W�R�W�D�O���K�R�X�U�V���S�H�U���G�D�\�����F�K�H�F�N���&�D�O�O���%�D�F�N���Z�K�H�Q��
�D�S�S�U�R�S�U�L�D�W�H�����+�R�O�L�G�D�\���2�7�����8�3�'���2�1�/�<�������D�Q�G���V�H�O�H�F�W���3�U�H�P�L�X�P���R�U���6�W�U�D�L�J�K�W���R�Y�H�U�W�L�P�H���U�D�W�H������&�D�O�O���%�D�F�N���K�R�X�U�V���V�K�R�X�O�G���E�H���U�H�S�R�U�W�H�G���R�Q���W�Z�R���O�L�Q�H�V���Z�K�H�Q���W�Z�R���U�D�W�H�V���D�S�S�O�\����
�$�O�Z�D�\�V���U�H�S�R�U�W���3�U�H�P�L�X�P���D�Q�G���6�W�U�D�L�J�K�W���R�Y�H�U�W�L�P�H���U�D�W�H�V���V�H�S�D�U�D�W�H�O�\����

EMPLOYEE NAME PEOPLESOFT EMPLOYEE ID RCD # SSN (Last 4)  DEPT. ID  �1�8MBER PAY PERIOD 

�0�R�Q�W�K���� �<�H�D�U����

TOTALS �� �� ��

OVERTIME HOURS HAVE BEEN WORKED AS INDICATED ABOVE  
REASON FOR EXTRA HOURS/NOTES:  
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�3�U�L�Q�W���1�D�P�H��

�5�H�Y�L�V�H�G��������������������

AUTHORIZATION FOR OVERTIME 
PAYROLL SERVICES 


