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Advisor How-To on Cases

In the fall of 2019 Academic Programs and Services (APS), after listening to the concerns of faculty wanting to include
students outside of the midterm progress report campaign, opened the ability for faculty and staff to issue an academic
alert through Bay Advisor. We did a small roll out in fall 2019, and have now opened up the process campus wide, to all
faculty and staff. If you have issues or questions with the process, please contact Bill Irwin at bill.irwin@csueastbay.edu

As advisors, if a Case is assigned to you, you will receive an email notification. To access your cases, click on the case icon
from your menu in Bay Advisor.

Aere mwill be dirested to all the open cases that have been assigned to you. Cases are assigned to you because you
are the advisor of record. There could be multiple advisors assigned to a case, if so, please work with each other for thr(]e
betterment of the student and together resolve the case.

Tgeingan be filtered by the drop-down menu above if necessary. You can also see any closed cases by switching the status
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